
MPES STUDENTS – SAFETY POLICIES & PROCEDURES - COVID-19 

These policies and procedures have been drafted in a bid to keep everyone safe from the COVID-19 

threat.  Failure to follow these guidelines, will result in you being asked to leave the study centre. 

 

1. Students should not attend the MPES training centre if they are unwell / someone in their 

household is unwell or self-isolating.  Leanne (leanne.sharman@mpes.co.uk) should be 

contacted by 8.30AM on the morning of the first day of illness, to advise that a student 

cannot attend their class / exam. 

 

2. Students must make their own way into the MPES training centre (unless they are from the 

same household).  

 

3. Upon entrance to the MPES office, Students should wash their hands and apply hand 

sanitiser. 

 

4. Students should wear the face masks (and wherever possible, the gloves) provided as they 

enter the MPES premises.  These items should remain in place during their time in the MPES 

office (whether it be for a class or CBE). 

 

5. All social distancing (2 metre rule) and hygiene measures issued by the Government (and 

displayed on walls) should be observed by Students at all times.   

 

6. Classroom and exam room seating will be dealt with in a regimented manner, to ensure 

everyone’s safety. 

 

7. Students should not share their desks or office stationery and should bring along their own 

paper / calculators / pens etc.  Anything used by the Student should be taken home with 

them at the end of their class / exam or placed in the bin. 

 

8. With the exception of the bathrooms, common areas (kitchens, break out areas and water 

coolers) are out of use and should not be used by Students.  Drinks, snacks and meals should 

be bought in by each individual Student and used for their sole purpose, not shared. 

 

9. Information regarding safety measures, displayed on the signs all around the facility should 

be followed at all times. 

 

10. Social gatherings / study groups etc should immediately cease and the out of hours study 

facilities will no longer be available. 

 

11. The one-way system should be adhered to by all Students. 

 

12. Students should not attend the MPES training centre, unless to specifically attend a class or 

on-demand CBE.   

 

13. Course Materials can be delivered to a student’s work or home address (please contact 

Leanne to arrange).   



 

14. All enquiries should be dealt with by email - enquiries@mpes.co.uk, or telephone  - 668101 - 

not in person. 

 

15. Face-to-face classes will commence again on 1st June 2020.  Prior to this date, classes will be 

delivered virtually, via Zoom. 

 

16. Fees should be settled via BACS or over the phone by card payment.  On-demand CBE’s 

should have their fees settled 24 hours before the actual exam.  Face-to-face payments will 

no longer be accepted. 
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